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	Ensim Website Admin Procedures



1. Bring up Ensim Website Admin interface

a. https://web1.phoenixinternet.net
b. id: 

c. pw:  

2. Left Column:  Choose Add Site
a. site name: spelled out with spaces and customer number in parenthesis (No .com)
b. site domain name:  sitename.com

c. site login suffix:  14 character limit (No .com)
Example:

site name:  JMS Fence and Gates (2913)
site domain name: JMSFenceandGates.com

site login suffix: JMSFenceandGates (Field has 14 character limit)
3. Enter contact information
a. Name – Must be related to the contract

b. Email – Must be related to the contract

c. Phone Number - Must be related to the contract

d. Click Next
4. Add Administrator Account Information
a. Create password related to account and account number.
b. Email optional

c. Click Next
5. Accept Choose Service Options defaults

a. Click Next
6. Verify Information
a. Click Finish
7. Go to Platypus to set up the service
a. Rates tab – Select service(s) from the list and click on Add Rate button
b. Right click on added rate in Currently Assigned Rate Groups field and choose Service
c. Rate Services form opens – Choose corresponding service in drop-down menu
d. Enter Server, Username, and Password created during webspace creation
e. Enter web space storage size
f. Click Save and close Rate Services form
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